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Hn Demo 2: Modifying a Basic Ad Hoc Query

The following demonstration will show how to modify an existing ad hoc query and add features to the
basic query created in Demo 1: Creating a Basic Ad Hoc Query.

This demonstration will create an ad hoc query that includes:

>
>
>
>
>

Number of Employees by Personnel Area and Ethnic Origin

Number of Female Employees by Personnel Area and Ethnic Origin
Average Salary of Female Employees by Personnel Area and Ethnic Origin
Employees by Personnel Area and Ethnic Origin (Free Characteristic)
Filter by Employment Status (Active) and Personnel Number (1110)

= Concepts covered in this demonstration include:

.
IV.

V.

VI.

Saving a Query as @ New QUErY [oemo sasic auery part2
. . c Display As Tatle j Infurmatil:ln| Send| Print Version | Export to Excel | Comments
Adding a Restricted Key Figure | " :
v Columns Number of Employees =  Number of Female Employees =  Avg Salary - Female Employee &
3 . igures Personnel Area 5
Add]ng a FormUla =4 R:\:ZFQ Dept of Personnel 152 110 56,000.04
. = Perzonnel Area Information Services Divigion 78 43 70,454.95
Runn]ng the Ad HOC Query ~ Free characteristics  Qyerall Result 230 153 60,062.53
= Challenge Indicator
Ad Hoc Query Results e

Bookmark the Ad Hoc Query Results Demo 2: Modified Ad Hoc Query Results
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HR Demo 2: Modifying a Basic Ad Hoc Query

I. Saving a Query as a New Query

1. Open the Demo Basic Query Part 1 in BEx
Query Designer.

2. Click the Save Query As... from the Query
option on theBEx Query Designer toolbar.

Result: The “Save Query As...” screen will be

displayed. e ——

3. Enter “Demo Basic Query Part 2 in the
Description text box of the “Save Query
As...” screen.

4. . Enter “A1110_DEMOBASICQUERYPART2”
in the Technical Name.

5. Click Save.

uery Designer - Query: Demo Basic Query Part 1

[EHRK_Longevity_Plan [ARK_LONGEVI ..

[HRK_OT_Costs_Stwd_Test [ARK_OT...

E RE_P2ZMN2_Retirement PlanCount [AR...

[EHRK_Pct_EE_OT_Test [ARK_PCT_E...
<l

Headcount and Personn...
Employes-Specific Payro ..
Headcount and Persann...
Employes-Specific Payro...

Query ||Edit View Tools Help
T A e N =R A (=T es= =Y
{2 | Open... Cirl+0
& Check eristic Restrictions
'B Seve L) Employment Status
(B! Savels. Cirl+Shift+S
o+ Where-Used List
Documents
T Sove Qury .. BEX
Searchin IFa*.rorites j ‘ b T R =
— MName | Info Provider | Last Changed On l:]
EDemo Basic Guery Part 1 [A1110_DE... Headcount and Personn... 6/10/2008 11:44 .
Favorites EHK_PJ‘F_M_DetaiI_Test [ARK_AFF_... Headcount and Personn... 6/5/2008 8:55 AM
EHK_N‘Finﬂ_Act_Eth_Or_Test [ARK_A... Headcount and Personn... 6/6/2008 6:46 AM
EHK_AHLTES’[ [ARK_ARI_TEST] Headcount and Personn...  6/10/2008 6:51 Al
EHK_AVQ_OT_STWd_TES’( [ARK_AVG.. Employes-Specfic Payro.. 6/5/2008 7:21 AM| =
EHK_AVQ_OT_TES’( [ARK_AVG_OT_T... Employes-Specific Payro...  6/6/2008 2:24 PM
EHK_DEMD_QUEW [ARK_DEMO_QUE... Headcourt and Personn... &/10/2008 7:52 Al
EF-!I{_DO_NOT_DELETE_Pa:.ToII_VaIi... Employee-Specific Payro...  6/1/2008 11:20 Al
EHK_EE_HistDry_Test [ARK_EE_HIS... Headcount and Personn... 6/2/2008 1:.12 PMI__

6/6/2008 6:17 AM
6/5/2008 12:53 PI
6/3/2008 1:00 PM
6/5/2008 216 P MM

| [2]
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Description

|Demo Basic Query Part 2

Technical Name

[#1110_DEMOBASICQUERYPARTZ]

Save I
Cancel |




HR Demo 2: Modifying a Basic Ad Hoc Query

I. Saving a Query as a New Query, Cont...

Result: A new Ad hoc query will be saved as “Demo Basic Query Part 2” and return the user to BEx
Query Designer with the new ad hoc query displayed for modifications.

BEx Query Designer | Query: Demo Basic Query Part 2

—) Query Edit View Tools Help
g0 0Eh&lewE XD DI BIFE s Ee [H I [ES <.

InfoProvider Filter
ﬁ Headcount and Personnel Actior = E_"EEI Characteristic Restrictions EIII Default Values
= =9 Key Figures [1] ----- ﬁ Employment Status P ﬁ Challenge Indicator
[#- [ Calculated Key Figure ------- ﬁ Ethnic Origin
------- -fh Age in Months. ﬁ FPersonnel Area
------- & Aage in Years

------- ER Annual Salary

------- /B8 Cap Utilization Lyl
....... {EA Employment Percert
------- /BR Headcourt FTE Rows/Columns

------- /f8 Length of Service 27| Free Characteristics [, Columns

------- Manthhy Sala
....... g Mew Anhrnum gahw - g8 Challenge Indicator = 28 Key Figures

....... .-i'h Number of Actions ih moeret Empieyees
------- BB Mumber of Employees
------- /BH Present Pos Months
------- ZBR Prior Annual Salary
....... /ER Salary Unit Amt

------- fBR Service Months 44
....... /BH State Srvcin Months [E] Rows

..... * Employoe LA ﬁ Personnel Area Mumber of
_____ * Action fR— ﬁ Ethnic Origin a-Personne a-Ethnic Or
..... & Personnel frea b-Ethnic Or
..... * Personal Data b-Personne a-Ethnic Or
..... & Cost Certer b-Ethnic Or

----- & Organizational Assignmert
(oI W = p——

(<] I | (] *
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VS D Personnel

Demo 2: Modifying a Basic Ad Hoc Query

T BEx Guery Designer - Guery- Domo Basic Qoery Part 2

ll. Adding a Restricted Key Figure
1. Drag&Drop the Ethnic Origin Attribute

Iawv s Vew Tock Wep

L6080 RS &4 DA LI ra o Ee g,
InfoFravider Fitter

. {p Heodcourd and Persorndd Actix & [, Charst vt Restrictions ) Defidt Vi
from the Rows section of the query to L O T Ff‘i

e . 3 Age r Mo o &% Poscros Aee
the Free Characteristics section. b

A Cao hbasion, L4
B Crployoert Panen
B Heattourt FTE
.

& Merthly Seley

B tew Aerus Salry
8 Noter o Ao
§ Nmber of Enpoyees
B Pesax Pos Nortns
3 Peor Areud Seney
A Satry Ut A

B Serven Nocdws 84

RowsColusmns
=1 free Cravoctenstion |2 Columess
= [ Har P

TS
L:, .“V _ Mo | & "uveer of Enpioyees
—

J.

A 338 5w n Noole G""‘
! = €3 Dmmenmons n
| ? ":mym & Pesoresl es Nyt of

B Gy Ovslgree - Guary: Dema Bacc Gy Part
Gy

ESt View Tods tdp

80 [ De8e onF %D B0 FaEe e o -

| InfoPravider Filter

( Memdcourt and Pamsenned Atior = [, Characsenstic flestricoons
3 Koy N 2
+ O Comumes Yoy Foue

13 et Veren fram
‘ Orgerge nadcator
A& 8o Duga

v - A trolowvers s

Result:

Right mouse-click the Key Figure in the
Columns section of the query to open
the Context Menu.

Select New Selection.
Highlight the new selection and click
Edit in the Properties pane.

The “Change Selection” screen will

be displayed.
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B Ace n Moww

B Ao n Yeen

B Jercal Sdey

B Cap Ldzaeon Lid
B Ergeprrert Parcant
B Hesdoou FTE

B Lengh of Senvice
B Mortiy Salay

B Yerw A Selery
B Mt F Ators
 Nrber F Bagloyees
B Pwect 254 Moreths
B For Arvuy Sy
W Saley ekt At

B Sernce Mart 44

+ A Pevowsl Ama

@Cﬂlm

¥ Use Standard Text

’Selec‘tion 1 |+

Dwl




Hn Demo 2: Modlfymg a Basic Ad Hoc Query

. Adding a Restricted Key Figure, Cont...
4. Rename the Key Figure to “Number of
Female Employees” in the Description text
box.

5. Drag&Drop the Number of Employees Key
Figure to the “Details of the Selection” (it
may be necessary to expand the Key
Figures column).

6. Drag&Drop the Gender Characteristic from
the Personal Data Dimension to the
“Details of the Selection”.

7. Right mouse-click the Gender
Characteristic in the “Details of the
Selection” to open the Context Menu.

8. Select Restrict.

o Change Selection g@.
% B %9
General |Aggregation I Displayl Advanced I Conversions I Planning | Calculations
Descripbion Technical Name
Mumber of Female Employees Q|v I
I Use Standard [ext
Detail View
ﬁ Headcount and Personnel Actions ﬁﬂelals of the Selection
=1 Key Figures e 1= ﬁKeyFlgure
. ----- [ Calculated Key Figure S| I =] Number of Employees
- Age in Manths
/8 Agein Years
/8 Annual Salary
: -/ Cap tilization Lvl
I /ia Er|1|:|||:|'_.rrnerrt Percent M
I3 ] I | [l
Change Selection g@
ICT |
| General IAggregation | Displayl Advanced | Conversions I Planning | Calculations
Descnipbion Technical Name
Number of Female Employees |+ I
™ Use Standard Text
Detail View
ﬁl—bacbnui and Personnel Actions ﬁDeliIlsdthe Selection
ER * Personal Data L] & E Kengure
- f§8 AAP Category == —
- e Age in Years L Gender
ﬁ Age Range |w Restrict...
ﬁ Challenge Indicator = Constant Select B
Country
ﬁ Courtty Code 34; Cut Ctrl+X
e 8 Date of Bitth Efl Com Crl+C
ﬁ EEQ Category B Faste
2 Ent Dat )
E e | Remove Del
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HR Demo 2: Modifying a Basic Ad Hoc Query

Il. Adding a Restricted Key Figure, Cont... I Seloct Values for Gonder BE <
Show ISingIe Values | 4 -
9. Drag&Drop Female from Search | “;i"*‘w‘ll Bem |
Gender | b= =| Female
the description column to =lunknown
the Chosen Selection =|Female

column. = |
|

10.  Click OK. L Sl Geweone HE
oK I Cancel | Hep |,,éq

Change Selection g@
% B %%

General Iﬁggregation I Displayl Advanced I Conversions I Planning I Calculations I

Descnphion Technical Name
Number of Female Employees Edl- |

Result: The Gender Characteristic
restriction has been added to the Number ™ Use Standard Tex

Detail View

of Female Employees Restricted Key Figure. @ Headeount and Personncl Actions _ ffiDetaile of the Selection
=4 Personal Data b] = 8 Key Figurs

- 8 AAP Category - /=] Number of Employees
E Age in Years =1 ﬁ Gender
----- M Age Range o ] Female
E Challenge Indicator
..... E Courtry
E County Code
----- A Date of Bith
E EEQ Category
..... E Ertry Date
----- A Ethnic Origin
E Gender
----- E Language M

<] I | [2]

11. Click OK to close the
Change Selection screen.

ok || cancel |
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HR Demo 2: Modifying a Basic Ad Hoc Query

Il. Adding a Restricted Key Figure, Cont...

Result: The Number of Female Employees Restricted Key Figure has been added in the Columns
section of the query. This Key Figures will display the number of females employees in the query

results.

BEx Query Designer - Query: Demo Basic Query Part 2

Query Edit View Tools Help

I ZR i 0ERA | aRFE XD @[Fes B lEwES e

InfoProvider

Filter

ﬁl—l&mﬁ:m..taﬂl’ermr'lel.ﬂctimg

#- [ Caleulated Key Figure
....... /R Age in Months.

....... {EA Agein Years

....... S48 Annual Salary

------- ik Cap Lkilization Lvl

....... /EA Employment Percent
------- .-'_"h Headcount FTE

....... ,.-_"h Length of Service

....... B Monthly Salary

....... .-'_"k Mew Annual Salary
------- .-'_"k Mumber of Actions
------- ZBH Mumber of Employess
------- .-'_"h Presert Pos Months
------- .-'_"h Prior Annual Salary
------- .-'_"k Salary Unit Amt

....... .-'_"h Service Months 44
------- .-'_"h State Srvc in Months
= = Dimensions

----- * Action

----- &8 Personnel frea

----- &8 Personal Data

..... £8h Cost Center

..... &% Organizational Assignment
+.... 2% Ernnlrument

(<] i | [ -

=21 Key Figures [i]

I_?—"EE Characteristic Restrictions

EEI Default Values

— ﬁ Challenge Indicatar
e ﬁ Ethnic Origin

Hows!Columns

27| Free Characteristics
— ﬁ Challenge Indicator
f— ﬁ Ethinic Origin

[% Rows
-------- ﬁ Fersonnel Area

@Cﬂlm

= E Key Figures
i JE Mumber of Employees

‘o Jg Mumber of Female Employees

New Restricted Key Figure

Number of MNumber of
a-Persanne
b-Persanne
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula

The demonstration below shows how to create a formula that will calculate the average salary for female
employees.

First, create a Restricted Key Figure that
includes the Annual salary of Female Employees

only:

1.

Right mouse-click on a Key Figure of the
query to open the Context Menu.

Select New Selection.

Highlight the new selection and click Edit

in the Properties pane.

Mumber of Fi
Employees

@Eﬂlm
= |22 Key Figures -
ih e L
------- /B Number of Female = —
[P Edit..
Mew Selection
Mew Formula k
....... o Cut Cirl+X
o Preview
(9 Copy Ctrl+C
Number of  Num| - i
a-Personne By Faste N
b-Personne Paste
@Eﬂlm
= Ea Key Figures

------- eih Mumber of Employees

Employees

¥ Use Standard Ted

Mumber of Mumber of Selection 2

|2 Edit...

A
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HR Demo 2: Modifying a Basic Ad Hoc Query

Result:
will be displayed.

lll. Adding a Formula, Cont...

The Change Selection screen

Rename the Key Figure to
“Female Employees Annual
Salary” in the Description text
box.

Drag&Drop the Annual Salary
Key Figure to the Details of
the Selection area.

Drag&Drop the Gender
Characteristic to the Details of
the Selection area.

Right mouse-click the Gender
Characteristic in the Details of
the Selection area to open the
Context Menu.

Select Restrict.

Change Selection g@
Y = | 99-
General |.P|.ggregation| Displa'_rl Advanced I Conversjnnsl Planning I Calculations
Descnphion Technical HName
Female Employee Annual Salary Ed |- I
[ Use Standard Text
Detail View
ﬁ Headcount and Personnel Actions ﬁDetiils of the Selection
..... * Action h] = ﬁ Key Figure
----- & Personnel Area RS
-4 Personal Data K Gender
----- ﬁ AAP Categary @ Restrict...
""" ﬁ EE E Years Constant Selection
£ e Fange
----- A Challenge Indicator & Cut Crl+X
----- A Country [Ef Com Crl+C
..... ﬁ County Code [E T -
----- A Date of Birth o
..... A6 EEO Category 3| Remove Del
..... ﬁ Entry Date EE' here-Lsed List
: : gin
b M Gender M
ok | cancel |
A
10
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HR Demo 2:

Modlfymg a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

8. Drag&Drop Female
from the Description
column to the Details
of the Selection area.

9.  Click OK.

Result: The Gender

Characteristic restriction has been

added to the Female Employees
Annual Salary Restricted Key
Figure.

10. . Click OK to close
Change Selection

screen.

Select Values for Gender g@
Show ISingIe Values ﬂ 4p -
Search Chosen Selection (=] J 1] | i
Gender 1 1l =| Female
ﬂunknuwn
=|Female
2|
&
Direct Input I @ |E| Change Order El |§|
oK Cancel | Hebp |/_
44
Change Selection
% B %
General |Aggregation| Displayl Ad\rancedl Conversions I Planning | Calculations
Descripion Technical Name
Female Employee Annual Salary |+ |
™ Use Standard Text
Detail View
@ Headcount and Personnel Actions ﬁDelals of the Selection
(-8 Action [_] E| ..... ﬁ Key Figure
-G8 Personnel Area e RpAULE L o
o4 PesonalData [ {5 Kﬁ
G- i AAP Category -------- =| Female
11
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

Result: The Female Employees Annual Salary Restricted Key Figure has been created in the
Columns section of the query.

This Key Figure will be hidden from the query results in the next steps. It will be used to calculate
the Average Salary of Female Employees only.

BEx Query Designer - Query: Demo Basic Query Part 2
Query Edit View Tools Help

L Z0 i O0ER & aRF DD [@FE e el [Ew [ES w5 <e-

InfoProvider Filter
ﬁ Headcount and Personnel Actior = E_"EEI Characteristic Restrictions EIII Default Values
=3 Key Figures [:] ----- ﬁ Employment Status o ﬁ Challenge Indicator
#- ] Calculated Key Figurs i 8 Ethinic Origin
------- H] Age in Months. ﬁ FPersonnel Area
------- .-fh Age in Years

------- .-fh Annual Salary
------- JBR Cap.\tilization Lvl
....... ,{h Employment Percent

------- /B Headcount FTE Rows/Columns
------- B8 Length of Service =7 Free Characteristics [H, Columns
------- B8 Monthly Salary
N =|| - 8 Challenge Indicator =--- B2 Key Figures
------- .-'l'h ew Annual Salany R L
....... SER Mumber of Actions .ﬁ Ethnic Crigin 8 Number of Employees

------- -fh Number of Employees
------- -'l'h Present Pos Months
------- ﬁk Prior Annual Salary
------- -fh Salary Unit Amt

------- .-fh Service Months 44

------- “BR Female Employee Annual Salary

New Restricted Key Figure

------- -fh State Srvc in Months E Rows £
= =9 Dimensions @ | |\
..... & Employes L) B Personnel Area Mumber of MNumber of Female Em
""" 4 Action a-Personne
..... 2 Personnel Area b-Personne

----- & Personal Data
----- b Cost Certer

----- & Organizational Assignment
[ W e —

(< | fm | [&] - (=] I [=]
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HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

EIII Default Values

To hide the Female Employees Annual — ﬁ r:E:inhan_.anS.mT Indicator
Salary Restricted Key Figure: ~ ||l&- &2 Persorn Avca

11. Select the Female Employees

Annual Salary Restricted Key [ Columns
Figure to access it in the @ E Key Figures
Properties pane.. -

12. Select the option “Always Hide”.

Mumber of MNumber of
a-Personne
b-Persanne

Properties
Female Employee Annual Salary (Sele |

VAZIECE

Advanced I Conversions I Planning I
Calculations I
General I Aggregation  Display I

Hide

7 Bways Show

™ Hide {Can Be Shown)
* Aways Hide

IN:::rrnaI Diigplay ;I
[ PlEereran i Eeinas
Number of Decimal Places

|0.00 Ea

v Use Default Settings

Scaling Faclor

|1 =
v Use Default Settings

Sign Change
% Keep </~ Sign

------- Female Emploves Annual Sala

@Eﬂlm ™ Reverse Sign
= E Key Figures (2] B S
o /] Mumber of Employees Status of Node
|Not Expandable Ea

Key Figures that are hidden,
change color.

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query
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HR Demo 2: Modifying a Basic Ad Hoc Query

. Adding a Formula, Cont...
Columns:
Next, create the Formula that will %Ea Key Figures
fh MNumber of Employees
calculate the Average salary of Female e e
Employees: Lo B MR CA] Edit.
. c o Mew Selection
15. Right mouse-click Key Figures | NMF::IE
to open the Context Menu. i Preview |3 Cut XX
Numbe [ Copy Ctrl+C
a-Personne D fin 4
b-Personne [E :
16. Select New Formula. 2y Remove Del
B+ Where-Used List
FI:II'I'I'ILI|E:1 Edl |-
@Eﬂlm
17. Select the new formula added to the = B Key Figures
. . /8 Number of Employess v Use Standard Text
columns and click Edit. {8 Number of Female Employess |
------- EE Female Employee Annual Salary
ol Fomila ], | - || B2 Ao

Result: The Change Formula screen will be displayed.

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 14



HR Demo 2: Modifying a Basic Ad Hoc Query

. Adding a Formula, Cont... RS Chanee Formula =o&3
Z : Y E |-
18. Position the cursor in the Formula =8 . : : :
. General |Aggregatmn I D15p|a:.r| Advanced I Conversions I Flanning | Calculations I
field. Description Technical Name
) Lvg Salary - Female Employes Edl |- I
19. Double-click the Female
Employees Annual Salary in the
L__Lse Standard Text
Structure Elements of the Detod Vice
Operands list. 'Female Employee Annual Salary' / Number of Female Employees - 112 |l 3
The Key Figure will be added to the Formula L"l 4 516
field.
7 .8 9
20. Click the Divided by symbol ( /). 0
The Divided by symbol will be added to the
Formula field. = bl bl bl bl b bl e Lo
. =7 Awailable Operands %{)perilnrs
21. Double-click the Number. of | R = £ Base Furctions
Female Employees Key F1gure n I /B8 Numberof Employees | | @ (7 Percentage Functions
- Mumber of Female Employees | | | & (7 Data Functions
the Structure Elements Of the @ Female Employee Annual Salary | | | & (7 Mathematical Functions
Operands ist. | |#=- I:I Formula Variable || (7 Trigonometric Functions

----- [ Boolean Operators
The Key Figure will be added to the Formula

field.

22. Click OK.

oK I Cancel |
A

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query 15



HR Demo 2: Modifying a Basic Ad Hoc Query

lll. Adding a Formula, Cont...

Result: The New Avg
Salary - Female
Employees Formula
has been added to the
columns section of
‘the query.

This new Key Figure
will calculate the
Average Salary of
Female Employees in
the ad hoc query
results.

BEx Query Designer - Query: Demo Basic Query Part 2

Query Edit “View Tools Help

g0 0ERAIEREIXD D [BIFEF Ee[E [ES 5N

InfoProvider

Filter

ﬁ Headcount and Personnel Actior =

=127 Key Figures [2]
- (7 Calculated Key Figure

.-ﬂh Age in Months.

/48 Agein Years

éh Annual Salary

. /48 Cap.Hilization Lvl

éh Employment Percent

-ﬁh Headcourt FTE

-Ek Length of Service

By Charactenistic Restrictions

Ejg Default Values
ﬁ Challenge Indicator
ﬁ Ethnic Crigin
ﬁ Personnel Area

Rows}Columns

48 Morthly Sal 87) Free Characteristics @Edm
B NthAEnuE;Tgralaw = ﬁ Challenge Indicator =) 2 Key Figures
{8 Number of Actions . 88 Ethnic Origin £ Mumber of Employees
- {8 Number of Employees - £ Number of Female Employees
-.dff] Prasent Pos Marths
4@ Prior Annual Salary ~--Ygm Awg Salary - Female Employee
ék Salary Unit Amt
-4l Service Months 44
i State Srvc in Morths [ Rows e
. [;mﬁﬁme e i Persornel Area Mumber of MNumber of Awg Salary
* Action a-Personne
(& Personnel frea b-Persanne
* Personal Data
* Cost Center
* Organizational Assignment
F.... 8 Emnlrmmeant
“—] - | [il [( ] il m

Bl Power User Workshop - Demo 2: Modifying a Basic Ad Hoc Query
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HR Demo 2: Modifying a Basic Ad Hoc Query

IV. Run ni ng the Ad HOC Query BEx Query Designer - Query: Demo Basic Query Part 2

1. Click the Execute Query on the Web | @ =t Vew Teds

_ ) @00 AL FE DR [@)FBF ERIEY[E]S %%
icon from the BEx Query Designer |/infoprovider 'Q'

Filter
(§ Headcount and Personnel AdExecute... Cirl+R peteristic Restrictions Ejg Default Values
tOOlbar. =&Y Key Figures NI &2 Employment Status - k8 Challengs Indicator
- (] Caloulated Key Figure - 2 Ethnic Origin
....... /B Age in Months. - A Personnel Area
------- /BB Age in Years
------- & Annual Salary

------- /88 Cap Utilization Lvl
....... ‘fh Employment Percent
....... /#8 Headcourt FTE Rows/Columns

------- /B8 Length of Service 7| Free Characteristics [, Columns:

------- Manthly Sala
....... g Mew PZnuaI galary M Challenge Indicator a@ Key Figures

------- 4 Number of Actions - 8 Bthric Origin -4 Number of Employees

....... /B8 Number of Employees /8 Number of Female Employees
_______ /88 Presert Pos Months [ Female Employee Annual Salary
------- g8 Prior Annual Salary % Avg Salary - Female Employes
------- B Salary Unit Amt

------- /88 Service Months 44

Execute Query

‘:‘P Command uses saved version of guery; save the guery first

Save guery first?

If prompted to Save the query, click Yes.

Yes Mo Cancel |

- o
Pl o
Connect 1o wwviibibe w1 ssv, wa el ? &!

You may be prompted for a userid and password,
click cancel ~ the Portal log on screen will be
displayed and this is where you will enter your Rl piasia e
userid and password. e g

A 4

Semsaard;
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HR Demo 2: Modifying a Basic Ad Hoc Query

IV. Running the Ad Hoc Query, Cont...

Results: The Variables Entry screen will be displayed (if the user is running an ad hoc query
without variables, this screen will not be displayed)

y & Enter report Variables. Variable Entry

3. Click OK.

Available Variants: J EE'-.'E| SAVE AS... | DEIEtEl show Variable Personalization

General Variables

Wariable = Current Selection De=cription
> Emp Status (Opticnal) 3 Active
Perzonnel Area - Select (Optional) 1140; 1111
> 0K | Check |
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HR Demo 2: Modifying a Basic Ad Hoc Query

V. Ad Hoc Query Results

Demo Basic Query Part 2

Display As Table ﬂ Information | Send | Print “ersion || Export to Excel | Comments

- Columns Mumber of Employees =  Mumber of Female Employees =  Avg Salary - Female Employee =
* Key Figures Personnel Area o 5

* Qows Dept of Perzonnel 152 110 56,000.04
= Personnel Area Information Services Division 78 43 70,454.95

¥ Free characteristice  gyerall Result 230 153 50,062.53

= Challenge Indicator

= Ethnic Origin

Demo Basic Query Part 2
Display As Table ﬂ Infermation | Send | Print Wersion | Export to Excel | Comments
- Columns umber of Employees =  Number of Female Employeezs = Avqg Salary - Female Employes =
= Key Figures Personnel Area & Ethnic Origin & ]
* Hows Dept of Personnel 10/Not assigned 9 ] 60,3596.00
= Perzonnel Area American Indian/Alaskan 4 2 62,250.00
P EATETIET Asian or Pacific lslander 3 7 48 776,57
~ FEDEITZEELTEE Black/Net Hispanic origin 10 n 49,377.00
= Challenge Indicator
Hizpanic 3 1 141,548.00
White/Not Hizpanic origin 17 a7 55,303.99
Result 152 110 55,000.04
Information Services Divizior§ 10/Not assigned 1 2 69 240.00
Asian or Pacific lzlander 9 = 61,010.40
Black/Met Hizpanic origin 5 2 59,106.00
Hizpanic 2 1 60,420.00
White/Not Hizpanic origin 61 35 72,739.40
Result 78 43 70,454,595
Qveral Result 230 153 60,062.53
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HR Demo 2: Modifying a Basic Ad Hoc Query

VI. Bookmark the ad hoc Query Results Demo Basic Query Part 2
1. Click an item in the query Display As Table | Information | Send | Print Version | Exportto Excel| Comments
I’eSUltS v Columne Number of Employees =
tO Open the ConteXt Menu. * Key Figures Perzonnel Area = Ethnic Origin =
* Rows Dept of Per-——--~' B -1 9
Back 4
= Personnel Area Fitter » pniAlagkan 4
= Ethnic Origin ShangeDi heliclzlander ]
¥ Free characteristics I Broadcast and Export ] Broadcast E-Mail
2. Select Bookmark - : R "
. . * Challenge Indicator Save View Broadcast to Portal 3
Perzonalize Web Application » | Broadcast to Printer
Export to CSW "t
] Properties 152
Informatior 1

@ BEx web - Demo basic Juery Part £ - Mmicrosoit internet

@Back - & LXJ @] h}] /.»} Search ‘\’/'I“( Favorites {‘:‘? -2 ;; ﬂj * |

v ‘

Address E @ https: //myhrms.wa.gov/firj/serviet/prt/portal /prtroot/pcd! 3aportal_content! 2fcom.sap.pct! 2fplatform_g

(@ Bookmark "BOOKMARK=D3H22J4KDQHOOIDIPYKAWESCE” saved

3. Add Favorite popup is T —— T
" p Pup Demo Basic Query| Add Favorite W
displayed. Click OK to add
: - Intemet Explorer will add this page to your Favorites list.
the report to your Internet e i i? &E
: [] Make available offine “ustomize Cancel =
Explorer Favorites. T =
© ey Figues Name: | BEx Web - Demo Basic Query Part 2 Create in >3
¥ Rows E s 9
* Personnel Area American Indian/Alaskan -
* Ethnic Origin Asian or Pacific slander g
IR A ROES Black/Not Hispanic origin 10

L= Chalienge indicator
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HR Demo 2: Modifying a Basic Ad Hoc Query

VI. Bookmark the ad hoc Query Results, Cont...

4.

The query has been added to your
Favorites.

' Result: The Bookmarked query can be run from
the Favorites menu in the user’s web browser.

] BEx Web - Demo Basic Query Part 2 - Microsoft Internet Explorer

File Edit View

Faworites  Tools  Help

e Back - =

Add to Favorites...

Organize Favorites...

Address L@ https:/,

[Tl Bookmark "800

Demo Basic Que

Display As Takl

I3 Links

@ Access Washington

@ BID NetWeaver Portal

&) BIF Netweaver Portal

&) BIQ NetWeaver Portal

@ BPD Enterprise Portal 8.0 non-sso
#&] BW-BI Expert Online

¥ Columns @ it
itrix
= Key Figures
@ DEV - SAP Enterprise Portal 6.0
¥ Rows

= Perzonnel Al
= Ethnic Origin
* Free characte

= Challenge In

@ DRS Online Services

@ E-Mail Directory

@ Employee Self Serve

@ E-Recruiting logon

&) Inside DOP

2] BEx Web - Demo Basic Query Part 2

@ BEx Web - Microsoft Internet Explorer
File Edit View

@Back M

Favorites  Tools  Help

Add to Favorites...

Organize Favorites...

To delete the Bookmarked query, right mouse-click
Bookmark in the Favorites folder to open the conte

Address @ https:/,

| Links

Variable Entry

@ Access Washington

&) BEx Web -[-—-r-=im s nmmin
o Open
menu and click Delete. 2] BDNetles
Available Variang] BIP Netwes
eneralvan Q BIQ Netye Make available offline
Variame‘@ BPOEnterpi  SendTo v
et ;@ BWBIEXPE
mi atL
pep & citrix Copy
=N &) pEv-sapE
OK || Check || €] DRS Onkhe | popgee
&] EMalD — k
@ Empioyee 5 Sort by Name
&) EReauiting Properties
L&) Inside nop
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